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«O0 yTBep)KIEHUHM JIOKAIBHBIX aKTOB,
OTIPEACIISIONIIX MOJIUTUKY B

OTHOIICHUU NIEPCOHATIbHBIX JAHHBIX»

HOPAAOK

YHUYTOKEHUSs1, 0JIOKUPOBAHUSI MEPCOHATBHBIX TAHHBIX
1. Obwue nonosicenus
Hacrosimuii [opsinok onpenensieT yCaoBHs U CIIOCOOBI:
- YHUUTOKEHUSI OyMaXKHBIX HOCUTENIEH (IOKYMEHTOB), COAEpIKAIIUX IMEPCOHATbHBIE JAHHbBIE 1O
JOCTIKEHUIO 11eNTn 00pabOTKH ITUX MEPCOHATBHBIX JAHHBIX;
- TIEPCOHANIBHBIX JAHHBIX B MAIIMHHBIX HOCHUTEISIX MH()OpPMAIMK, B TOM YHUCIE MEPCOHATBHBIX
JAHHBIX, ¥ IPU HEOOXOIMMOCTH CaMUX MAIIMHHBIX HOCUTENEH HH(pOpMaIIH.
2. Brokuposanue u yHuumoiceHue nepcoHanIbHblX OAHHBIX, COOEPHCAUUXCA 8 MAUUHHBIX
Hocumenax ungopmayuu
2.1. brnokupoBanue uHpOpMAIK, COAEPKAIIEH MEePCOHATIbHbIE HaHHBIE CYOBEKTa MEepCOHAIIb-
HBIX JIAHHBIX, TIPOU3BOJUTCS B CIIydasiX:
- €CJIM MepPCOHAIbHbIC JAHHBIE SIBISIFOTCS] HETIOHBIMH, YCTaPEBUINMH, HEJJOCTOBEPHBIMU;
- €CIIU CBEICHHUS SIBJIAIOTCS HE3aKOHHO TOJYYEHHBIMU HJIM HE SIBJISIOTCS HEOOXOIMMBIMH IS
3asBJICHHOM OMEpaTOPOM MEPCOHATBHBIX IaHHBIX IeJId 00paboTKU.
2.2. B ciydae moaTBepkAcHUs (pakTa HEJOCTOBEPHOCTH NMEPCOHANBHBIX JAHHBIX YIOIHOMOYEH-
Hoe OmepaTopoM JUIO (Hanp. pyKogooumenv CAyxcObl UHGopmayuoHHou 6GezonacHocmu) Ha
OCHOBAHMHU JIOKYMEHTOB, NPEICTABICHHBIX CYOBEKTOM IEPCOHAIBHBIX JaHHBIX, YIOJIHOMOYCH-
HBIM OPTaHOM IO 3alIWTe MpaB CYObEKTOB MEPCOHATBHBIX JAHHBIX WJIM MOJTYYEHHBIX B XOJ€
CaMOCTOSITENIFHOW TPOBEPKH, OO0S3aHO YTOYHUTH TIEPCOHANBHBIE JaHHbIE W CHATH UX
OJIOKUpOBaHHUE.
2.3. B ciydae BBISBICHUS HENPAaBOMEPHBIX JEHCTBHI C TEPCOHAIBHBIMH JTaHHBIMHU YITOJHO-
MouyeHHoe OnepaTopoM JIULO (Hanp. pyKogooumenb cayicovl UHGOpMayuoHHol 6e30nacHocmu)
00s13aHO YCTpaHUTH (OpraHU30BaTh YCTpaHEHUE) NOMYIICHHBIE HapyIlIeHus. B ciydae HeBo3Mo-
HOCTH YCTpaHEHMsI JOMYIIEHHBIX HapyIIEHUH HEOOXOIUMO B CPOK, HE MPEBBIIIAIONINI Tpex
pabounx HEl ¢ 1aThl BBISABICHHUS HENPAaBOMEPHOCTH JEHCTBUH C MEPCOHATHHBIMH TaHHBIMH,
YHUUYTOXKUTH IEPCOHANIbHBIE TAHHBIE.
2.4. O0 ycTpaHeHUH JOMYIIEHHBIX HApYIIEHUH WK 00 YHUUTOKEHUHU NEPCOHANIBHBIX JaHHbBIX
ynosHoMo4eHHoe OnepaTtopoMm JIMLO (Hanp. pyKogooumenb Ciyicobl UHGOpMayuoHHol be3ona-
cHocmu) 00s13aHO YBEJIOMUTH CYOBEKTa MEPCOHATBHBIX JaHHBIX, & B CIIy4yae, €Ciu oOpalieHue
WIA 3ampoc ObUIM HalpaBlieHbl YHNOJHOMOYEHHBIM OpPraHOM MO 3allUTe IpaB CyObEKTOB
NIEPCOHATBHBIX JIAHHBIX, TAK)KE YKa3aHHBIH OpTaH.
2.5. YnonHomouyeHHoe OnepaTopoM JIHILO (Hanp. pyKo8oOumenb CryxHcOvl UHDOPMAYUOHHOU
beszonachocmu) 00513aHO YHUUITOKUTH TIEPCOHATLHBIE JJaHHBIE CYObEeKTa MEePCOHABHBIX JaHHBIX
B CITyJasiX:
- IOCTYDKEHHUS 11eTi 00pabOTKH EPCOHANBHBIX IaHHBIX OTIEpaTop;
- 0T3bIBa CYOBEKTOM COTJIacusi Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX.
2.6. YHUYTOXKEHNE TTePCOHAIBHBIX IAHHBIX JIOJDKHO OBITH OCYIIIECTBIICHO B TEUEHUE TPEX THEH C
yKa3aHHBIX MOMEHTOB. B cornacuu cyObekTa nepcoHalbHBIX JaHHBIX HAa 00pabOTKYy ero mnepco-
HAJTBHBIX JIAaHHBIX MOTYT OBITh YCTaHOBIJIEHBI HHBIE CPOKH YHUYTOXKEHUS TIEPCOHATBHBIX JTaHHBIX
Opy JOCTHXKEHMM el 00pabOTKM MEepPCOHANbHBIX JAaHHBIX. YTHOJIHOMOYeHHOe OmnepaTopom
JUIO (Hanp. pyKogooumenb CAYHObl UHDOPMAYUOHHOU Oe30nacHocmu) JTOJDKHO HAaINpPaBHUThH
yBeIOMJICHHE O (DaKTe YHUUTOKEHUS IEPCOHATBHBIX TAaHHBIX CYOBEKTY NMEPCOHATBHBIX JTaHHBIX.
3. Paboma c oymaxcnvimu nocumenamu (0OKymenmamu)



3.1. Buapl v nepuoibl YHUUYTOXKEHUSI OYMa)KHBIX HOCUTENEH, COAEPIKAIINX ITePCOHAIbHBIC
JTaHHbIE, IPeACTaBJICHbI B Tabauue 1:

Tabmuna 1
Buel v nepuoapl yHUYTOXKEHHS] OYMasKHBIX HOCHUTEJEH, COIepKalliX MepCOHANIbHbIE TaHHbIE
Ne | mokymMeHT CPOK XpaHEeHHUs JeiicTBHUS 110 OKOHYAHUU
CpOKa XpaHeHusl
1 JlokyMeHTHI (CBeAeHMUS, 75 ner YHUUTOXKEHHE
coJiepsKallye epcoHaIbHbIE
JaHHbIE 0 PaOOTHHKAX
OrnepaTopa), nepelaHHbIe U
c(hOopMHUPOBaHHBIE NIPU
TPYAOYCTPOICTBE pabOTHHKA
2 | JoxymeHThI 06 00yJarommxcs YCTaHOBJICHBI YHuUTOXKEHUE
(cBeneHwus, cosiepkalinue € JIJIs1 JaHHBIX
MIEPCOHANbHBIE IaHHBIE JIOKyMEHTOB
oOyuaromuxcsi) CPOKH
XpaHeHUs
3 | Hpyrue 1oKyMeHTHI C rpuQomM XpaHATCA 10 YHHUUYTOXKEHUE
«KondunenuuanbHo» 3aMEHbI Ha
«/ns ciy>xxebHOTO HOBBIE, €CITU
nosib30BaHus» (KypHamnsl HE yKa3aH
y4€Ta, CIIUCKU KOHKPETHBIN
JOCTYTa, SKCIUTyaTallMOHHAS CPOK
JIOKYMEHTAIUA U T.11.)

3.2 JlokymMeHTHI, yKa3aHHble B M. 3.l., JODKHBI HaXOIUThCA B ceddax, omeyaTbiBaeMbIX
nevyarsMd COTPYJHUKA OTAeNa KagpoB HIW Yy 3aBeAyromiero. VICKiarodeHHe COCTaBiSIOT
JIOKYMEHTBI, 00pabaThIiBaeMble B HACTOSALIMI MOMEHT Ha pabodyeM MecTe.

3.3. Ilo okOHYaHHUU CpOKa XpaHEHUS JOKYMEHTHI, YKa3aHHbIE B M. 3.1., yHUUTOXKAIOTCS MyTEM
W3MENIbUCHUSI HAa MEJKHE YacTh (WJIM HMHBIM CIIOCOOOM), HCKIIIOYAIOIIME  BO3MOXKHOCTH
MOCTEAYIOIIETO BOCCTAHOBICHUS WH()OPMAIIUY WIIHA CHKUTAIOTCA.

4. Paboma c mawunHbIMU HOCUmMENAMU UHDOPpMaAyUU

4.1. Buasl u nepuobl YHUUYTOXKEHHS MEPCOHATBHBIX JAHHBIX, XPAHUMBIX B DJIEKTPOHHOM BUJIE
(«daitmax») Ha KecTKOM Jucke Kommbiorepa (masee — HXXMJI) m MammHHBIX HOCHTEIAX:
xkoMnakt auckax (manee — CD-R/RW, DVD-R/RW B 3aBucumoctu ot ¢opmara), auckerax 3,5
1.4Mb (manee — FDD), FLASH-HakonuTensx.

Ilpumep 61006 u nepuo0o8 YHUUMONCEHUSI NEPCOHATILHBIX OAHHBIX, XPAHUMBIX 8 INeKMPOHHOM
suoe na H)XKMJI, npeocmasnen 6 mabauye 2.

Tab6muna 2

Buer v ieproIbl YHUYTOXKEHUS TIEPCOHATTLHBIX JIAHHBIX, XPAaHUMBIX B 3JICKTPOHHOM BHJIC Ha
KECTKOM JIMCKE KOMITBIOTEpa

Ne | mokymeHT CPOK XpaHeHUs JleHCcTBHUSA 110 OKOHYAHUM
CPOKAa XpaHeHUs
1 . ba3a magHnIx o IToBTOpHOE
ABTOMATU3UPOBAHHON CO3/1aHus UCII0JIb30BaHUE
WH()OPMAITMOHHON CHCTEMBI Oonee HOCHUTEJIA JIJ1s1 3aIIUCH
Omneparopa. aKTyaJlb-HO O4epeHON pe3epBHOU
Hocwurens: daiinsr na HKM/] W Koy konuu B/l B cirydae
cepsepa HEBO3MOYKHOCTH —
YHUYTOXKEHNE HOCUTEIS;
yAaJIeHHE apXUBHBIX
¢aiimos ¢ HXXMJ]




2 baza nmanHBIX Ho IToBTOpHOE
aBTOMAaTU3UPOBAHHOU CO3/1aHHUS HCII0JIb30BaHUE
uH(popmanmonHou cucremsl «1C | Oonee HOCHUTEJS IS 3alIUCH
IIpennpustue- aKTyaJbHON O4epeHON pe3epBHOU
Kagpsi». KOITUH konuu BJI, B ciiydae
Hocwurens: ¢aiinst Ha HKM] HEBO3MOXHOCTH —
cepsepa YHUYTOXKEHNUE HOCUTEIS;

yZaJeHUE apXUBHBIX
¢aiimos ¢ HXKM]]

3 | baza mannbix Ho [ToBTOpHOE
ABTOMAaTU3UPOBAHHON CO3JaHus HCIIOJIb30BaHUE
uHpopmannonHoi cucremsl «1C | Gosee HOCHUTEIIS IS 3aIIUCH
Byxranrepus». aKTyaJIbHOM OYepeIHOM pe3epBHOM
Hocurens: ¢aitne nra HKM/I KOIIMUU xormu b/I, B ciiydae
cepsepa HEBO3MOKHOCTH —

YHUUTOKEHNE HOCUTES;
yAaJIEHHE apXUBHBIX
¢aiinos ¢ HXXMJ]

4.2. MammnHbIe HOCUTENH nHpopMmanmu (3a uckimouenuem HXXMJI), nepeurcieHHble B I.11.

3.1. noKHBI HAXOIUTHCA B cele, orevyaTpiBaeMOM M1€4aThi0 OTBETCTBEHHOT'O COTPYIHHUKA
(xpoMme popMupyeMBIX WM 00pabaThIBaEMbIX B IaHHBII MOMEHT Ha pabodyeM MecTe).

4.3. Tlo OKOHYaHMHU YyKa3aHHbIX CPOKOB XpaHEHHWs, MAIMHHbIE HOCUTEIM HH(POpMaLHUH,
HNOJJIEKALIUE  YHUYTOXKEHHUIO, (PU3MUECKM YHHUYTOXKAIOTCS C LENbI0  HEBO3MOXKHOCTHU
BOCCTaHOBJIEHHS M JaJIbHEHILEro MCHOJIb30BaHUA. DTO JIOCTUTAeTCs MyTEM aeOpMUPOBAHMS,
HapyIICHUs €MHON LEJIOCTHOCTU HOCUTEIIS UIIH €T0 CKUTaHUS.

4.4. Tlognexamue YHMUYTOXEHHIO (ailabl, pacHojIOKeHHble Ha »ecTkoM aucke I[I9BM,
YIAJISIOTCS CPEICTBAMU ONEPAIIMIOHHON CUCTEMBI C TOCIEAYIOLIUM «OUHUIIEHUEM KOP3UHBI».

4.4. B cinydae 10MyCTUMOCTH ITOBTOPHOT'O UCHOJBb30BaHus HocuTens popmara FDD, CD-RW,
DVD-RW, FLASH npumensiercss nporpaMMHOE ynajaeHue («3aTUPaHUE») COAEPKUMOTO JTUCKA
nyTéM ero (GopMaTUpOBaHHUsS C IOCIEAYIOUIeH 3amuchbi0 HOBOW HHGpOpMallMM Ha JaHHBINA
HOCHTETIb.

5. Ilopaook opopmnenus 00OKyMeHmo8 00 yHUUMONCEHUU HOcCumeneil

5.1. VYHuYTOXKEHUE HOCHUTENEH, COAEpKalUX MEpPCOHAIbHBIE JaHHBIE, OCYIIECTBISET
cnenuanbHasg Kommuccus, co3maBaeMas mpukazoM pykoBoautens Omeparopa. Kommuccuro
BO3TJIABJISIET PYKOBOAMTEINb CIIYX)Obl MH(pOpMaImoHHONW Oe3omacHocTn OrniepaTopa (uiu uxoe
ynonnomouennoe auyo). B cocraB Komuccum J0DKEH BXOAMTH COTPYAHUK — OTJena
ABTOMATU3UPOBAHHBIX HH(OPMALIMOHHBIX CUCTEM M PYKOBOAMTENb COOTBETCTBYIOLIETO
nozpaszzaenenus Oneparopa.

5.2. B xozme mpomenypsl YHHYTOXKEHHUS TEPCOHAIBHBIX JaHHBIX HOCHUTENIEH HEOOXO0IMMO
IpUCYTCTBUE 4ieHOB Komuccuu, OCyIECTBISIONIEN YHUYTOXKEHHE MEPCOHAIBHBIX IAaHHBIX U
MHOM KOH(pUIeHIMaTbHON HH(pOpMaLIUY, HaXOASIIEHCs Ha TEXHUUECKUX CPECTBaX.

5.3. Komuccus coctaBisieT ¥ MOANUCHIBaeT AKT (23K3eMIlIsipa) 00 YHUUYTOXKEHUU HocuTeneil. B
Te4eHHe TPEX JTHEH IMOCIe COCTAaBIEHUS aKThl 00 YHUUTOKEHUU HAIIPABIISIFOTCS HA YTBEPXKICHUE
pykoBogutento Omneparopa. Ilocie yTBepkaeHHs OAMH 3K3eMIUIIp AKTa XpaHUTCS B ceilde y
PYKOBOAMTENSI COOTBETCTBYIOIIEro TmojapasaeneHus Oneparopa, BTOpPOH HK3eMIuisip AKTa
XpaHUTCA y PYKOBOJIUTENS CIy* Obl HH(opMaIimoHHOK 6e3onacHocTu OnepaTopa.

5.4. @aKkT YHUYTOXKEHMSI HOCHUTENS C NEPCOHAIbHBIMHU JaHHbIMH (ukcupyercs B «OKypHane
peructpanu HocuTeneil MHGOpMaIMM, COAepXKAllUX [EPCOHAJbHbIE MaHHbIE W HWHYIO
KOH(UICHIMATBHYI0 HHpOpMaIHio», T1e B Tpade «/lata u HoMep akTa yHUUYTOKEHUS»
3aHOCATCS] COOTBETCTBYIOIME IaHHbIE. JlaHHBIN JKypHa SBJISETCA JOKYMEHTOM
KOH(HICHIIMATIHHOTO XapaKTepa U BMECTE C aKTaMH YHHUUYTOXKECHHUS XpaHHUTCS B cerde.




